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Thank you for hiring Uig Community Hall
ARRIVAL AND EXITING GUIDANCE

ARRIVAL

Keys - Collect & Sign for hall keys at Uig Filling Station (NB check opening hours beforehand)

Entry Door - Unlock the door. Inside, activate the electronic door via the DOOR switch (left hand side as looking
outwards). Ensure it operates by pressing the electronic button a couple of times.

Lights

e Foyer lights are located on the right (double activation for dimmer lighting). Toilets and cleaning store lights
are automatically activated via sensor and will deactivate after 20 minutes.
Car park lights - switch in the kitchen below the meter cupboard.
External Flood light - switch is labelled in the foyer.
Toilets - automatically activated via sensor and will deactivate after 20 minutes.
Small Hall — switches are in the wee room, which is through the small hall (straight ahead of the main access
door) and into the wee room (ahead and on the left). In the wee room on the same wall as the door, and
behind it, you will find 4 light switches.
Wee Room - switch is high on the left as you enter the room.
Sports Hall — switches are in the sports hall via the small hall (not via the foyer). Into the small hall and access
the sports hall, switches are on the right behind the door. Left and middle sets.
Sports Hall Store — switch is via the emergency exit corridor which faces the carpark.

Kitchen — switch is in the kitchen on the right as you enter.

Heating

e Foyer - High wall mounted. Control switch in the cleaner store.

e Toilets - Control switch in the cleaner store. Individual fan heaters within each toilet. Will auto shut-off if left
on.

e Small Hall — Storage Heater — In Winter - To release stored heat, turn the LEFT dial only and close it again
before you leave. PLEASE DO NOT TOUCH the RIGHT Dial.
Small Hall - Ceiling Mounted Heaters — Switches are in the white fuse cupboard on the wall in the kitchen.
Sports Hall — Wall Mounted Heaters are not operational.

Fire Exits & Fire Alarm
e Main entry door
e 2 routes from the Sports hall
o To the rear of the building
o To the carpark
e Assembly point at the far end of the carpark
e There is a push button fire alarm call point beside each exit. Main exit call point is pending connection to the
bell so please use voice if fire is discovered or if safe to do so, exit via the sports hall and press the call point
to sound the bell alarm.
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Toilets

® Accessible — Fitted with an assistance alarm which can be reset on the internal or external panel.

e Unisex - 6 individual unisex toilets, one of which is larger and intended to be for families. Prams/pushchairs
should be left in the corridor. Change table may be erected - freestanding unit available as a test so please
give us feedback.

Kitchen

e Hot Water is provided via the under-sink water heater. The on/off switch is located on the wall. Please ensure
you only heat the water about 10 minutes before you intend to use it as it consumes a lot of electricity.
Please also ensure that you switch it OFF at the end of your hire.

e Hot Water Urn / kettle — available for use. Appropriate on/off switches are located on the wall. Please ensure
these are left empty after your hire. Suggestion is to fill the urn initially with a couple of kettles of boiled
water.

o Dishwasher — available for use. Instructions in the manual. Tablets under the sink. Please ensure you switch it
on before you leave and let us know if you use it so that we can empty it.

e Ovens — available for use. Instructions in the manual. You will need your own ovenware. Please clean ovens
after use. Cleaning materials available under the sink.

® Hobs — available for use. Instructions in the manual. There are limited pans so you will need your own

pots/pans. Please clean hobs after use. Cleaning materials available under the sink.

Cooker hoods — available for use.

Microwave — available for use and please clean afterwards. Cleaning materials available under the sink.
Hot Cupboards - available for use.

Fridge and Freezer — available for use and please empty afterwards.

Crockery — available for use. Please clean everything in the dishwasher or by hand with hot soapy water.

Cleaning materials available under the sink and spare drying towels are in the drawer.

e Utensils — some available for use. Please clean everything in the dishwasher (not wooden items) or by hand
with hot soapy water. Cleaning materials available under the sink, including dishtowels.

e Cleaning — please wipe down surfaces and brush and mop the floor (YELLOW BUCKET AND MOP). Cleaning
materials available under the sink. Floor brush / cleaning fluid in the cleaning store.

e Waste - Please carefully separate your empty and rinsed recyclable waste from general waste. Empty bins
into the labelled external bins. Recycle Bins key on key set.

Small Hall
e Generally good for small groups/activities/cafes/small table sales. Some fabric dining-style chairs line the
small hall.
e Additional chairs, and tables are available from the Sports Hall Stores along the wall shared with the small
hall/foyer. Chairs in one, tables in the other. Please return tables/chairs to the appropriate stores.
e Cleaning - Please sweep the floor after use and mop-up (use BLUE mop/bucket) any spillages. Appropriate
‘wet floor’ signage is available in the Cleaning Store.

Sports Hall
e Generally good for all sports. Some sports equipment available for use within the main store..
e Also good for indoor table events like sales, however there is NO HEATING.
e C(Cleaning — please sweep the floor after use and mop-up (use BLUE mop/bucket) any spillages. Appropriate
‘wet floor’ signage is available in the Cleaning Store.
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EXITING

Cleaning — Please ensure that you have cleaned the areas that you have used during your hire and leave the building
as you would expect to find it. Any issues please report to uigvillagehall@gmail.com so that we may consider and
rectify if required.

Heating — Please ensure that you have switched off heaters in the Small Hall (switches in the fuse cupboard in the
kitchen) and turn the LEFT-HAND DIAL of the storage heater down to 1 to close the vent.

Please also switch off foyer heaters from within the Cleaning Store.
Windows — Please ensure that windows are closed.

Internal Doors — Please ensure that hall doors are closed.

Main Door - Please switch off the electronic DOOR switch (left hand side)

Keys — To lock, please push the door firmly using the handle and lift the handle up before turning the key. Please
return the keys to Uig Filling Station as soon as possible as someone else might be looking for them. If out of hours,
please return keys to the back door of 18 Idrigill, IV51 9XU (Opposite Croft Chalet Pods).

Feedback — Please tell us about your experience and any issues we need to know about via email
uigvillagehall@gmail.com or by phone 07909 853300 (Jennifer).
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